SAMPLE

SECOND ORGANIZATIONAL MEETING MINUTES
The second organizational meeting of _______ (name), a proposed unit of the National Association of Parliamentarians®, was held on _____ (day), _______ (date), at ______ (time), in the ________ (place). The meeting was called to order by the chairman pro tem, ________ (name); the secretary pro the ______ (name) was present. The minutes of the meeting of _______ (date) were approved as read/corrected.
On motion of                                          , chairman of the bylaws committee, the proposed bylaws were considered seriatim and adopted [as presented/as amended], to read as follows:


[include adopted bylaws verbatim]

A recess was declared by the chair to permit persons in attendance to sign the membership roll. The meeting reconvened at              (time) and the secretary read the official membership list. The election of permanent officers was held, and the following declared elected:

                                        , President

                                        , Vice-President

                                        , Secretary

                                        , Treasurer

The meeting was adjourned at              (time).
  Secretary Pro Tem
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