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Association Bylaws Review Checklist 

 
 
NAP Bylaws, Article IV, Section 3E4 states: “An association shall communicate with NAP 
Headquarters on an annual basis, either certifying no change in the association bylaws or 
providing a current copy of its bylaws.” 
 
To assist with the review of your association’s bylaws, the NAP Bylaws Committee has 
developed this bylaws review checklist. This review checklist is used to evaluate association 
bylaws for overall quality as well as compliance with NAP governing documents. The 
committee requests that you complete this checklist and submit it with your association bylaws 
annually. 
 
The titles/headings of the articles and sections may be unique to each association. The general 
topics listed in this checklist may indeed be an article title; however, some of these topics may 
be contained within a bylaw article named something different than what is listed in this 
checklist. 
 
Associations should review the sample association bylaws on the NAP website, which includes 
sample text and formatting which the association may find useful. It would also be advisable to 
read Section 56: “Content and Composition of Bylaws” of Chapter XVIII of Robert’s Rules of 
Order Newly Revised (12th ed.). 
 
A “no” answer for any of the following questions indicates an area which the association will 
need to review for consideration or possible amendment. If you answer “no” to any question 
below, indicate your plans and progress towards updating your bylaws. If this is an area that you 
feel does not apply to your group, please indicate your reasons. 
 
Thank you for your cooperation in reviewing and submitting this checklist along with your 
association’s bylaws. 
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Association Bylaws Review Checklist 
 

 
Association Name   
Submitted by   Date   
E-Mail Address   
 

*** BOLD means it is required.  All other items means it is recommended. In some cases, the 
information may be included in a unit’s standing rules, if it has them.*** 

 
 
NAME 
 
☐ Yes    ☐ No Does the association identify itself as a constituent division of NAP? 
 
☐ Yes    ☐ No Is the NATIONAL ASSOCIATION OF PARLIAMENTARIANS® name typed as 

required by the NAP Writing Style and Standards Style Guide (Times New 
Roman typeface in SMALL CAPS with the registered symbol ®) on the cover 
page (if any),  in the bylaws title, and in Article I? 

 
OBJECT 
 
☐ Yes    ☐ No Does the association state the minimum object which is: to promote the 

study of parliamentary procedure and the educational programs of NAP? 
(Required by NAP Bylaws, Article IV, Section 3C.) 

 
☐ Yes    ☐ No For US associations, does the object include the required language from 

the bylaws showing eligibility for 501(c) (3) status? 
 
MEMBERSHIP 
 
☐ Yes    ☐ No Does the association provide for the following minimum membership 

classifications: 
 a.  Primary 
 b.  Affiliate 
 (Required by NAP Bylaws, Article IV, Sections 3E2, 8A1, and 8A2.) 
 
☐ Yes    ☐ No Are other classifications of membership limited to what is allowed by 

NAP? The only additional classifications which the association may 
allow are provisional, honorary, and life members. (See NAP Bylaws, 
Article IV, Sections 3E2, 8A5, 8A6, and 8A7.) 

 
☐ Yes    ☐ No Are the eligibility requirement for each classification clearly defined? 

(See NAP Bylaws, Article IV, Section 3D, for requirement to accept NAP 
members.) 
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DUES 
 
☐ Yes    ☐ No Does the association provide the dues amounts for all the classifications of 

membership? 
 
☐ Yes    ☐ No Does the association state that NAP and primary association dues must be 

submitted to NAP Headquarters? 
 
☐ Yes    ☐ No Does the association state the membership year of January 1 through 

December 31? 
 
☐ Yes    ☐ No Does the association state the dues deadline (delinquent and forfeiture)? 

(Required by NAP Bylaws, Article III, Section 3F.) 
 
☐ Yes    ☐ No Does the association provide for proration of dues for new members? (Not 

required.) 
 
FINANCES 
 
☐ Yes    ☐ No Does the association require a budget to be adopted? 
 
☐ Yes    ☐ No Does the association require an internal or external audit to be completed? 
 
☐ Yes    ☐ No Does the association adopt NAP’s fiscal year of December 1 through 

November 30 for filing annual tax forms? (Required by NAP Bylaws, 
Article IV, Section 3E3, and Article XIV, Section 3.) 

 
☐ Yes    ☐ No Does the association include a provision that no funds shall inure to the 

benefit of members or other private individuals? 
 
OFFICERS 
 
☐ Yes    ☐ No Does the association provide for the minimum officer positions of president, 

vice-president, secretary, and treasurer? If not, are the typical duties of such 
officers assigned to someone? 

 
☐ Yes    ☐ No Does the association indicate the term of office? 
 
☐ Yes    ☐ No Does the association state the nomination and election process for officers? 
 
☐ Yes    ☐ No Does the association provide guidelines for filling vacancies due to removal 

and/or resignation? 
 
☐ Yes    ☐ No Is anyone assigned the responsibility of sending a copy of the association 

bylaws to NAP Headquarters on an annual basis? If so, identify the 
officer? (Required by NAP Bylaws, Article IV, Section 3E4.) 

 
☐ Yes    ☐ No Is anyone assigned the responsibility of notifying NAP of association officer 

changes? 
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MEETINGS 
 
☐ Yes    ☐ No Does the association state the guidelines for its annual meeting which include 

the following: 
 a. What business can be transacted? 
 b. Call to the meeting? 
 c. Date (month) and time of the meeting? 
 d. Place (if set or provision for someone to set the place)? 
 
☐ Yes    ☐ No Do the association bylaws provide for special meetings? 
 
☐ Yes    ☐ No Is a quorum requirement indicated? 
 
BOARD OF DIRECTORS 
 
☐ Yes    ☐ No If provided for, is the composition of the board of directors clearly defined? 
 
☐ Yes    ☐ No If a board of directors exists, are the duties of the board of directors clearly 

defined? 
 
☐ Yes    ☐ No If a board of directors exists, are the meeting and quorum requirements 

identified for the board? 
 
☐ Yes    ☐ No Is an executive committee established along with its composition, power, 

meeting, and quorum requirements? (NOTE: An association is not required 
to have an executive committee.) 

 
COMMITTEES 
 
☐ Yes    ☐ No Does the association provide for an education committee and 

membership committee? (This ensures that the association will help 
accomplish the object of the organization required by NAP Bylaws, 
Article IV, Section 3C.) 

 
☐ Yes    ☐ No Is the composition of each association committee clearly defined? 
 
☐ Yes    ☐ No Are the duties of each committee indicated? 
 
☐ Yes    ☐ No Does the president serve as an ex-officio member of any of the committees 

except the nominating committee? 
 
☐ Yes    ☐ No Does the association allow appointment of special committees? 
 
NAP CONVENTION DELEGATES 
 
☐ Yes    ☐ No Does the association explain the procedure for election of its convention 

delegates? 
 
☐ Yes    ☐ No Does the association provide for selection of NAP convention delegates, 

either by reference to the NAP Bylaws or by inclusion of specific 
convention delegate numbers as follows: 
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 a. Six delegates; and 
b. One additional delegate for up to the first five primary members-at-

large for the association and an additional delegate for each additional 
five primary members-at-large or major fraction thereof for the 
association as of March 1 of the convention year? (Required per NAP 
Bylaws, Article VI, Section 2B6.) 

 
☐ Yes    ☐ No Does the association give the president power to change convention delegates 

or alternates in event of an emergency? 
 
ELECTRONIC MEETINGS 
 
☐ Yes    ☐ No Although not required by NAP, does the association have a provision to 

allow electronic meetings? 
 
☐ Yes    ☐ No If the answer is “yes” to the first question, are electronic meetings allowed by 

state statute in the state in which the association is located? 
 
DISSOLUTION 
 
☐ Yes    ☐ No Does the association have a dissolution clause? (Required by NAP 

Standing Rule 8.)  
☐ Yes    ☐ No Does the dissolution clause leave any funds remaining after paying all 

bills for one or more exempt purposes? 
 
☐ Yes    ☐ No Does the dissolution clause state that the association charter must be 

returned to NAP Headquarters upon dissolution? (Required by NAP 
Standing Rule 8.) 

 
PARLIAMENTARY AUTHORITY 
 
☐ Yes    ☐ No Does the association identify the current edition of Robert’s Rules of 

Order Newly Revised as its parliamentary authority? (Required by NAP 
Bylaws, Article XVI.) 

 
AMENDMENT 
 
☐ Yes    ☐ No Is the process of amending and revising the association bylaws clearly 

defined? 
 
☐ Yes    ☐ No Does the association allow its board of directors or a special membership 

meeting to adopt amendments to its bylaws that may be required due to the 
adoption of an amendment to the NAP bylaws or standing rules? Such a 
provision may be as follows: “Any amendment to these bylaws necessitated 
by amendments to the NAP bylaws or standing rules shall be effected by the 
board of directors and reported to the membership in writing within sixty 
days following the adoption of such amendments by NAP.” 


	Association Bylaws Review Checklist
	NAP Bylaws, Article IV, Section 3E4 states: “An association shall communicate with NAP Headquarters on an annual basis, either certifying no change in the association bylaws or providing a current copy of its bylaws.”
	To assist with the review of your association’s bylaws, the NAP Bylaws Committee has developed this bylaws review checklist. This review checklist is used to evaluate association bylaws for overall quality as well as compliance with NAP governing docu...
	The titles/headings of the articles and sections may be unique to each association. The general topics listed in this checklist may indeed be an article title; however, some of these topics may be contained within a bylaw article named something diffe...
	Associations should review the sample association bylaws on the NAP website, which includes sample text and formatting which the association may find useful. It would also be advisable to read Section 56: “Content and Composition of Bylaws” of Chapter...
	A “no” answer for any of the following questions indicates an area which the association will need to review for consideration or possible amendment. If you answer “no” to any question below, indicate your plans and progress towards updating your byla...
	Thank you for your cooperation in reviewing and submitting this checklist along with your association’s bylaws.
	Association Bylaws Review Checklist
	Association Name
	Submitted by   Date
	E-Mail Address
	NAME
	☐ Yes    ☐ No Does the association identify itself as a constituent division of NAP?
	☐ Yes    ☐ No Is the National Association of Parliamentarians® name typed as required by the NAP Writing Style and Standards Style Guide (Times New Roman typeface in Small Caps with the registered symbol ®) on the cover page (if any),  in the bylaws t...
	OBJECT
	☐ Yes    ☐ No Does the association state the minimum object which is: to promote the study of parliamentary procedure and the educational programs of NAP? (Required by NAP Bylaws, Article IV, Section 3C.)
	☐ Yes    ☐ No For US associations, does the object include the required language from the bylaws showing eligibility for 501(c) (3) status?
	MEMBERSHIP
	☐ Yes    ☐ No Does the association provide for the following minimum membership classifications:
	a.  Primary
	b.  Affiliate
	(Required by NAP Bylaws, Article IV, Sections 3E2, 8A1, and 8A2.)
	☐ Yes    ☐ No Are other classifications of membership limited to what is allowed by NAP? The only additional classifications which the association may allow are provisional, honorary, and life members. (See NAP Bylaws, Article IV, Sections 3E2, 8A5, 8...
	☐ Yes    ☐ No Are the eligibility requirement for each classification clearly defined? (See NAP Bylaws, Article IV, Section 3D, for requirement to accept NAP members.)
	DUES
	☐ Yes    ☐ No Does the association provide the dues amounts for all the classifications of membership?
	☐ Yes    ☐ No Does the association state that NAP and primary association dues must be submitted to NAP Headquarters?
	☐ Yes    ☐ No Does the association state the membership year of January 1 through December 31?
	☐ Yes    ☐ No Does the association state the dues deadline (delinquent and forfeiture)? (Required by NAP Bylaws, Article III, Section 3F.)
	☐ Yes    ☐ No Does the association provide for proration of dues for new members? (Not required.)
	FINANCES
	☐ Yes    ☐ No Does the association require a budget to be adopted?
	☐ Yes    ☐ No Does the association require an internal or external audit to be completed?
	☐ Yes    ☐ No Does the association adopt NAP’s fiscal year of December 1 through November 30 for filing annual tax forms? (Required by NAP Bylaws, Article IV, Section 3E3, and Article XIV, Section 3.)
	☐ Yes    ☐ No Does the association include a provision that no funds shall inure to the benefit of members or other private individuals?
	OFFICERS
	☐ Yes    ☐ No Does the association provide for the minimum officer positions of president, vice-president, secretary, and treasurer? If not, are the typical duties of such officers assigned to someone?
	☐ Yes    ☐ No Does the association indicate the term of office?
	☐ Yes    ☐ No Does the association state the nomination and election process for officers?
	☐ Yes    ☐ No Does the association provide guidelines for filling vacancies due to removal and/or resignation?
	☐ Yes    ☐ No Is anyone assigned the responsibility of sending a copy of the association bylaws to NAP Headquarters on an annual basis? If so, identify the officer? (Required by NAP Bylaws, Article IV, Section 3E4.)
	☐ Yes    ☐ No Is anyone assigned the responsibility of notifying NAP of association officer changes?
	MEETINGS
	☐ Yes    ☐ No Does the association state the guidelines for its annual meeting which include the following:
	a. What business can be transacted?
	b. Call to the meeting?
	c. Date (month) and time of the meeting?
	d. Place (if set or provision for someone to set the place)?
	☐ Yes    ☐ No Do the association bylaws provide for special meetings?
	☐ Yes    ☐ No Is a quorum requirement indicated?
	BOARD OF DIRECTORS
	☐ Yes    ☐ No If provided for, is the composition of the board of directors clearly defined?
	☐ Yes    ☐ No If a board of directors exists, are the duties of the board of directors clearly defined?
	☐ Yes    ☐ No If a board of directors exists, are the meeting and quorum requirements identified for the board?
	☐ Yes    ☐ No Is an executive committee established along with its composition, power, meeting, and quorum requirements? (NOTE: An association is not required to have an executive committee.)
	COMMITTEES
	☐ Yes    ☐ No Does the association provide for an education committee and membership committee? (This ensures that the association will help accomplish the object of the organization required by NAP Bylaws, Article IV, Section 3C.)
	☐ Yes    ☐ No Is the composition of each association committee clearly defined?
	☐ Yes    ☐ No Are the duties of each committee indicated?
	☐ Yes    ☐ No Does the president serve as an ex-officio member of any of the committees except the nominating committee?
	☐ Yes    ☐ No Does the association allow appointment of special committees?
	NAP CONVENTION DELEGATES
	☐ Yes    ☐ No Does the association explain the procedure for election of its convention delegates?
	☐ Yes    ☐ No Does the association provide for selection of NAP convention delegates, either by reference to the NAP Bylaws or by inclusion of specific convention delegate numbers as follows:
	a. Six delegates; and
	b. One additional delegate for up to the first five primary members-at-large for the association and an additional delegate for each additional five primary members-at-large or major fraction thereof for the association as of March 1 of the convention...
	☐ Yes    ☐ No Does the association give the president power to change convention delegates or alternates in event of an emergency?
	ELECTRONIC MEETINGS
	☐ Yes    ☐ No Although not required by NAP, does the association have a provision to allow electronic meetings?
	☐ Yes    ☐ No If the answer is “yes” to the first question, are electronic meetings allowed by state statute in the state in which the association is located?
	DISSOLUTION
	☐ Yes    ☐ No Does the association have a dissolution clause? (Required by NAP Standing Rule 8.)
	☐ Yes    ☐ No Does the dissolution clause leave any funds remaining after paying all bills for one or more exempt purposes?
	☐ Yes    ☐ No Does the dissolution clause state that the association charter must be returned to NAP Headquarters upon dissolution? (Required by NAP Standing Rule 8.)
	PARLIAMENTARY AUTHORITY
	☐ Yes    ☐ No Does the association identify the current edition of Robert’s Rules of Order Newly Revised as its parliamentary authority? (Required by NAP Bylaws, Article XVI.)
	AMENDMENT
	☐ Yes    ☐ No Is the process of amending and revising the association bylaws clearly defined?
	☐ Yes    ☐ No Does the association allow its board of directors or a special membership meeting to adopt amendments to its bylaws that may be required due to the adoption of an amendment to the NAP bylaws or standing rules? Such a provision may be as ...


<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



