
HANDOUT BOOK 





WORKSHOPS AT-A-GLANCE 
SATURDAY, SEPTEMBER 9, 2023 

9:00 A.M. – 10:15 A.M.

 
 

Chancellor 

 
David  
Wilton 

 
 

Galleria 

 
 

Grand Ballroom II 

 
 

Grand Ballroom I 

10:45 A.M. – 12:00 P.M.
 

Moderator  
Grand Ballroom I 

 
C.J. 
Galleria

 
 

Wilton 

 
 

Chancellor 

 
 

Grand Ballroom II 

44th NAP Biennial Convention 
September 6-10, 2023 

1



WORKSHOPS AT-A-GLANCE 
SATURDAY, SEPTEMBER 9, 2023 

 
H.  

Chancellor 

RONR  
 

 
Galleria 

 
 

Wilton 

 
Grand Ballroom I 

2:00 P.M. – 3:15 P.M.
 

 
W O N

L R T  
P  
American College of 

 
Grand Ballroom II 

3:45 P.M. – 5:00 P.M.
 

 
Grand Ballroom I 

 
 

Daniel (Dan)  
Wilton 

 
 

Grand Ballroom II 

RONR
 
 

Galleria 

 
Susan Eads  
Chancellor 

44th NAP Biennial Convention 
September 6-10, 2023 

2



WORKSHOP 

Intermediate | 9:00 a.m.-10:15 a.m. | Chancellor 

OVERVIEW 
 

-  

PRESENTER 
 

 

command of  
 

 

for 

 

-

 

-

 

44th NAP Biennial Convention 
September 6-10, 2023 

3



NAVIGATING THE BYLAWS MAZE: APPLICATION, 
INTERPRETATION, AND SUSPENSION 
DONALD GARRETT, MPA, PRP

2023 NATIONAL ASSOCIATION OF PARLIAMENTARIANS CONVENTION

1© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

DONALD GARRETT, MPA, PRP

Principal, Last Minute Meetings

2014-Present, Professional Registered
Parliamentarian

2016-Present, Virginia State Association of
Parliamentarians Board of Directors

Master of Public Administration, George Mason
University

Clients range from community associations to
governments and national corporations

2© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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OBJECTIVES AND RULES

Application

Suspension

Interpretation No dumb questions!

Scenarios used today should not be taken as specific
advice applicable to your particular circumstances

RONR = Robert’s Rules of Order Newly Revised (12th

edition)

3
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APPLICATION BYLAWS AS RULES

© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM) 4
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HIERARCHY OF RULES

“An organized society requires certain
rules to establish its basic structure and
manner of operation…. Experience has
shown that some of the rules of a
society should be made more difficult
to change, or to suspend—that is, to
set aside for a specific purpose—than
others.” [RONR §2:1-2]

1. National, State, and Local Law

2. Governing Documents
Parent Body Charter

Articles of Incorporation

Bylaws

3. Rules of Order

Special Rules of Order

Parliamentary Authority

4. Standing Rules/Policy

5. Custom/Practice

5© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

WHAT ARE BYLAWS?

“In general, the…bylaws…of a
society…contain[s] its own basic rules
relating principally to itself as an
organization, rather than to the
parliamentary procedure that it
follows.” [RONR §2:8]

Primary 
Characteristics of 
the Organization

How the Society 
Functions

Rules so 
Important They 

Can’t be Changed 
without Notice

Generally cannot 
be suspended*

6© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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9 STANDARD BYLAWS ARTICLES

Article I – Name

Article II – Object

Article III – Members

Article IV – Officers

Article V – Meetings

Article VI – Executive Board

Article VII – Committees

Article VIII – Parliamentary Authority

Article IX – Amendment of Bylaws

NO MOME CPA
(No, Mommy; See ‘Pa)

7© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

OTHER ARTICLES

Preamble

Discipline

Executive Committee

Finance

Subordinate Units

Conventions

8© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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AREAS TO CLARIFY/SUPERSEDE IN YOUR BYLAWS

Quorum – Default is a majority of the members

Electronic Meetings / [E]Mail votes – Default is votes happen in the same place

“Including, but not limited to,…” for committees, officer duties, etc.

Election Procedures

Terms of Office / Removal – By default, elections take effect immediately, and wording 
determines if removal is with or without cause

Proxies – Prohibited by Robert’s by default

9© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

WHAT ARE RULES OF ORDER? [RONR §2:14-15]

“The term rules of order refers to written rules of parliamentary procedure formally 
adopted by an assembly or an organization. Such rules relate to the orderly 
transaction of business in meetings and to the duties of officers in that 
connection. The object of rules of order is to facilitate the smooth functioning of the 
assembly and to provide a firm basis for resolving questions of procedure that may 
arise.” 

“In contrast to bylaws, rules of order derive their proper substance largely from the 
general nature of the parliamentary process rather than from the 
circumstances of a particular assembly.”

10© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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SUSPENSION OF BYLAWS

© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM) 11

MOTION TO SUSPEND THE RULES

“When an assembly wishes to do something during a meeting that it cannot do 
without violating one or more of its regular rules, it can adopt a motion to Suspend the 
Rules interfering with the proposed action—provided that the proposal is not in conflict 
with the organization's bylaws.” [RONR §25:1, emphasis added]

Requires a second

Not debatable

2/3 vote for rules of order; majority vote for standing rules

12© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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RULES WHICH CANNOT BE SUSPENDED [RONR §25:7-13]

A bylaws requirement that the vote be secret

Fundamental principles of parliamentary law:
One question at a time

The right to vote is limited to members who are present at the time the vote is taken in a properly 
called meeting

One person-one vote

Rules protecting absentees: Quorum requirements; previous notice requirements; 
and special meeting notice requirements

13© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

RULES WHICH CANNOT BE SUSPENDED

Rules that have their application outside of the current session
A motion to suspend the rules “cannot be used to remove from the presiding officer (even 
temporarily) any administrative duties—those related to the role of an executive officer that are 
distinct from the function of presiding over the assembly at its meetings.” [RONR §62:13]

Basic membership rights: attend meetings, make motions or nominations, debate, give 
previous notice, and voting

“The reason is that the two-thirds vote necessary for the adoption of any motion to modify the 
limits of debate also fulfills the requirement for suspending the rules.” [RONR §15:17]

14© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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SUSPENSION OF BYLAWS

Bylaws “cannot be suspended [w]ith the exception of clauses that provide for their own 
suspension under specified conditions, or clauses in the nature of rules of order as 
described in 2:14.” [RONR §2:8(4)]

“If the bylaws contain a provision to the effect that the president shall preside at all 
meetings, since such a provision is clearly in the nature of a rule of order, which may 
be suspended even if in the bylaws.” [RONR §62:12n5]

“When the bylaws require a vote to be taken by ballot, this requirement cannot be 
suspended—even by a unanimous vote—so as to take the vote by a nonsecret
method.” [RONR §45:20]

15© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

SCENARIO: CAN WE PICK A DIFFERENT APPOINTMENT METHOD?

The Bylaws state, “The Chairman shall appoint all committees.”  RONR allows a motion 
creating special committees to name the members of the committee.  Can we pick 
people different from the Chairman?

“In many organized societies, the president has duties as an administrative or 
executive officer; but these are outside the scope of parliamentary law,…[for 
example] appointing…all committees.” [RONR §47:20]

“A clause in the bylaws assigning to the president the duty of appointing all 
committees should therefore contain appropriate provision for its own suspension if 
necessary.” [RONR §50:13(d)]

No, you cannot.
16© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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SCENARIO: CAN WE CHANGE OUR ORDER OF BUSINESS? 

The Bylaws state, “The order of business of the annual meeting shall be as follows: (a) roll call 
(proof of quorum); (b) proof of notice of meeting; (c) approval of minutes; (d) reports of officers; 
(e) election of directors; (f) old business; and (g) new business.”

We want to vote on removing a director (new business) before the election.  Is this
okay?

17© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

SCENARIO: CAN WE CHANGE OUR ORDER OF BUSINESS? 

“At a session that already has an order of business, an agenda can be adopted by a majority 
vote only if it does not create any special orders and does not conflict with the existing 
order of business; otherwise, a two-thirds vote is required.” [RONR §41:61]

“[W]hen the matter taken up out of its proper order has been disposed of, even if it has 
consumed as much time as the usual meeting, the chair must return to the regular order of 
business and call for the items in sequence, unless the assembly then votes to adjourn.” 
[RONR §25:12]

[Bylaws] cannot be suspended (with the exception of clauses…in the nature of rules of 
order as described in 2:14; see also 25:7–13).” [RONR §2:8]

18© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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SCENARIO: CAN WE DO AN ELECTRONIC BALLOT?

The bylaws state, “The election of officers shall be by written ballot.” Can we suspend the 
bylaws to do the vote by electronic ballot?

“[A] rule in the bylaws requiring that a vote…be taken by (secret) ballot cannot be 
suspended so as to violate the secrecy of the members' votes unless the bylaws so provide.” 
[RONR §25:7]

“The use of such [electronic] devices to conduct voting may be directed by…a motion 
relating to methods of voting and the polls (30). Their use to fulfill a ballot requirement in 
the bylaws may be directed in the same manner, provided that the devices meet the criteria 
for a ballot vote…Members must be able to indicate their choices without revealing how 
they have voted.” [RONR §45:42]

19© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

INTERPRETATION OF BYLAWS

© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM) 20

44th NAP Biennial Convention 
September 6-10, 2023 

13



INTERPRETING BYLAWS: MOST IMPORTANT QUESTION

Is/are the provision(s) ambiguous?

“Each society decides for itself the meaning of its bylaws. When the meaning is clear, 
however, the society, even by a unanimous vote, cannot change that meaning except 
by amending its bylaws. An ambiguity must exist before there is any occasion for 
interpretation.” [RONR, §56:68(1)]

Adopting an official interpretation requires a majority vote

21© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

1) ONLY AMBIGUOUS PHRASES CAN BE INTERPRETED

“The voting members of the Board shall be the President, Secretary, and Treasurer.”

The Parliamentarian is on the Board.  Can she vote?

No, It is unambiguous that only the listed officers can vote.

22© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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2) AMBIGUOUS PHRASES MUST BE INTERPRETED, IF POSSIBLE, IN
HARMONY WITH THE REST OF THE BYLAWS

“The interpretation should be in accordance with the intention of the society at the 
time the bylaw was adopted, as far as this can be determined….The ambiguous or 
doubtful expression should be amended as soon as practicable.” [RONR, §56:68(1)]

23© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

SCENARIO: HOW DO YOU DEFINE VOTING MEMBERS?

1) “Voting members include all full-time faculty members who are tenured, tenure track, or
term faculty.”

2) “A secret ballot shall be taken if requested by a minimum of two voting members.”

3) “Eligibility to vote on renewal and promotion issues is limited to faculty in the Department
with tenure in the University.”

I am a term faculty member.  The Chair ignored my demand that the decision on my 
renewal be done by secret ballot.  Was he correct?

Yes, “voting members” in the second bullet means the members voting on something 
and not voting members of the department.

24© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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3) A GENERAL STATEMENT HAS LESS AUTHORITY (AND YIELDS TO)
A SPECIFIC STATEMENT

I’m a tenured professor, and one of my students has been very annoying in class.  I 
want the Department to Censure him.  The relevant Bylaws provisions are:

A charge [of censure] can be brought against any member of the department by any full time faculty 
member of the department.

The Department…consists of all individuals holding faculty status as well as graduate students and 
declared undergraduate majors.

Activities by department members that are censurable must be gross violations of faculty responsibilities 
and/or professional ethics.

The last provision has more authority; it is unlikely a student can grossly violate 
“faculty responsibilities”

25© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

4) IF THE BYLAWS AUTHORIZE CERTAIN THINGS SPECIFICALLY, OTHER
THINGS OF THE SAME CLASS ARE THEREBY PROHIBITED

“There is a presumption that nothing has been placed in the bylaws without some 
reason for it. There can be no valid reason for authorizing certain things to be done 
that can clearly be done without the authorization of the bylaws, unless the intent is to 
specify the things of the same class that may be done, all others being prohibited.” 
[RONR, §56:68(4)].

There are four officers of the faculty: The Chair, the Vice Chair/Chair Elect, the 
Secretary, and the Parliamentarian.

The Chair could not appoint a “Deputy Chair”

26© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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SCENARIO: CAN WE SET AN ADJOURNED MEETING?

The Bylaws state, “If less than a quorum shall be in attendance at any time for which a 
meeting shall have been called, such meeting may, after the lapse of at least one-half hour, be 
adjourned from time to time by a majority of members present.”  The hour is late but we 
have a quorum.  Can we set an adjourned meeting for next Wed. at 7 pm?

“There is a presumption that nothing has been placed in the bylaws without some 
reason for it.” [RONR, §56:68(4)] The above phrase only allows for the motion when 
there is “less than a quorum.”

However, as a rule of order, it could be suspended by a two-thirds vote.

27© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

5) A PROVISION GRANTING CERTAIN PRIVILEGES CARRIES WITH IT A RIGHT
TO A PART OF THE PRIVILEGES, BUT PROHIBITS A GREATER PRIVILEGE

Suppose the Bylaws state that the executive committee may “fix the hour and place of 
meetings” of the Association.

This means the EC may:
Fix the hour of the meeting

Fix the place of the meeting

Fix the hour and place of the meeting

This means the EC may not:
Fix the date of the meeting

28© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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6) A PROHIBITION PROHIBITS GREATER THAN WHAT IS PROHIBITED,
BUT PERMITS THINGS THAT ARE LESS

“A prohibition or limitation prohibits everything greater than what is prohibited, or that 
goes beyond the limitation; but it permits what is less than the limitation, and also 
permits things of the same class that are not mentioned in the prohibition or limitation 
and that are not evidently improper.” [RONR, §56:68(6)]

“The Assessment Committee shall be composed of at least four appointed members 
who serve two year terms. Members shall serve no more than two consecutive 
terms”

A person can serve for one or two consecutive terms, but not four

29© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

7) THE IMPOSITION OF A DEFINITE PENALTY FOR A PARTICULAR ACTION
PROHIBITS THE INCREASE OR DIMINUTION OF THE PENALTY.

Suppose the Bylaws state, “A Director shall be removed from the Board if the Director 
misses three consecutive meetings.”

The Board cannot: 
Waive the requirement or re-instate the Director

Fine the Director

Make the Director write an apology letter

“If, for example, it is desired to allow the board to diminish or waive the penalty, or 
increase it, the bylaw must not make it definite or must specifically provide for 
diminution, waiver, or enlargement” [RONR, §56:68(7)].

30© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)
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8) REFERENCES TO THE GENERAL DEFINITION ALSO INCLUDE THE
SUBCOMPONENTS

“In cases where the bylaws use a general term and also two or more specific terms 
that are wholly included under the general one, a rule in which only the general term 
is used applies to all the specific terms” [RONR, §56:68(8)].

If the Bylaws state, “Members may be active, associate, or honorary”

The general term “members” would apply to all 3 classes.

31© 2023 DONALD GARRETT (DONALDIGARRETT@GMAIL.COM)

QUESTIONS?
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Welcome to the 2020Welcome to the 2020
AAPA House of Delegates
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AAAPA Governance Structure

BBoard of Directors

TThe House of Delegates:
The Policy-making Body of the Profession
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HHouse of Delegates: 
Other Duties

CCEO / Staff 

OOrder of Ruling Documents
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CComposition of the HOD

TThe Process of Making Policy

What have I gotten myself into?
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Relax…Plenty of Help Available!

MENTOR

Getting to the House

Before the Meeting
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Credentialing

Credentialing

CCredentialing Desk
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Seating

Participation at the House

HOD Schedule of Events
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HOD Schedule

Where to be Saturday

About Lunches
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About Lunches

Where to be Sunday
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WWhere to be Monday

General Sessions

General Session I
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CConsent Agenda/Extraction

PPlease don’t extract an item 
you like!

Testimony
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Testimony

Reference Committee Deliberations

Reference Committee Reports
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Prepare for General Session II

PPolicy Making Flow

Reference Committee Reports
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Reference Committee Recommendations

New Testimony

Making Amendments
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Making Amendments

Making Amendments

Practice
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…and when it’s all done

Responsibilities After the Meeting
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What Parliamentarians Need to Know about Homeowner 
& Condominium Associations 

Jim Slaughter, JD, PRP, CPP-T 
 
Community Association: a residential development in which the owner is bound to membership in 
an organization by a set of governing documents that require adherence to a set of rules and 
payment of assessments. Membership automatic upon purchase of a dwelling and is not 
voluntary. 
 
Types of Community Associations: 

1. Homeowner Associations/Planned Communities 
2. Condominiums 
3. Cooperatives 

 
Community Association Statistics1: 

 29% percent of U.S. population resides in a community association 
 1970 - 10,000 community associations in U.S. with 2.1 million residents 

2021 - 358,000 community associations in U.S. with 74.2 million residents 
 67% of homes completed and 78% of homes built for sale in a community association 
 2,500,000 elected board members and appointed committee members 
 98,500,000 volunteer hours of service annually by association board and committee 

members 
 
Top 5 Community Association States: 

1. California – 50,010 
2. Florida – 49,420 
3. Texas – 21,680 
4. Illinois – 19,010 
5. North Carolina – 14,440 

 
Procedural Rules May Be In: 

 State Statute 
 Declaration; Covenants, Conditions and Restrictions; CCR’s; Restrictions 
 Corporate Charter; Articles of Incorporation; Certificate of Incorporation 
 Bylaws 

 
For more information, visit the following articles at www.jimslaughter.com:  

 Community Associations and the Parliamentarian 
 Community Association Statutes and Procedures 
 Community Associations - 10 Meeting Myths 
 Community Associations and Parliamentary Procedure 
 Running A Darn Good Meeting: What Community Associations Need to Know About 

Parliamentary Procedure (2015 Community Association Law Seminar “Best Manuscript 
Award”) 

 Websites Related to Community Associations 
 

 
1 All Statistics from the Foundation for Community Association Research (https://foundation.caionline.org)  44th NAP Biennial Convention 

September 6-10, 2023 
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RRecent Books by Jim Slaughter, JD, PRP, CPP-T 
 

Jim has written four books on association meeting procedure, including two 
released last year updated for the new Robert’s 12th Edition. Both have been 

selected by Publisher’s Weekly as “Editor’s Picks” and are available at traditional 
and online bookstores, including NAP’s Bookstore and Amazon. 

 
 
 
 

 

 
Must-Have Advice on Running Effective and Organized Meetings 
 
Easy, accessible, and to the point. Robert's Rules of Order Fast 
Track gives you everything you need to know to conduct shorter, fairer, 
and more orderly meetings. In this new and improved update, you'll 
find: 
  
- The fundamentals of parliamentary procedure, with tips on knowing 
which rules to use for your meetings. 
  
- Simple suggestions for making, seconding, and debating motions. 
  
- A primer on voting, from knowing when it's required, to breaking ties, 
to handling absentee and proxy votes. 
  
- Straightforward strategies for setting and sticking to an agenda plus 
efficiently and correctly recording your meeting's minutes. 
  
- Tips for handling disruptive members and tyrannical chairs. 
  
- All-new guidance on conducting the modern virtual meeting. 
 

  
 
 
 
 
 
 
 

 

 
Answers You Need Now about Robert’s Rules of Order! 
 
Notes and Comments on Robert’s Rules, Fifth Edition, makes Robert’s 
Rules of Order an accessible and easy-to-use tool. 
 
In this authoritative guide, you’ll find questions and answers covering 
the most misused and asked-about provisions of Robert’s, including 
those that apply to larger membership meetings. Other key features 
include: 

 Simplified charts of parliamentary motions for quick reference. 
 Updated page and paragraph references to the latest Robert’s. 
 Extensive discussion of electronic/virtual/hybrid meetings. 
 Practical advice from decades of professional experience working 

with meetings ranging from small community association boards to 
conventions with 10,000 delegates. 

 Discussions of why certain provisions are included in Robert’s. 
 A comparison of Robert’s with other commonly used parliamentary 

manuals. 
 Extensive notes exploring parliamentary differences and history, for 

those who want to know more. 
 
Notes and Comments on Robert’s Rules has received the Phifer Award 
from the Commission on American Parliamentary Practice, an affiliate 
of the National Communication Association. 
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Increasing Your RONR Ranking Expertise 
Introductory Level Workshop (Foundational Documents) 

2023 National Convention of the National Association of Parliamentarians 
Saturday, September 9, 2023  3:45 – 5:00 p.m. 

 
Presented by:  Jennifer A. Nickel, J.D., R.P. 
Riverside, CA (Southern CA)       JN644@aol.com 

 
Parliamentary Experience 
NAP - RP  
AIP – Member 
Founder/Facilitator:  California Federation of Women’s Clubs (CFWC) De Anza District Parliamentary 
Study Group 2012-2018, Currently serving as Parliamentarian CFWC De Anza District 
Riverside Society of Parliamentarians – 2009- present 
FCCLA ParliPro Jude 2016 -present 
FBLA ParliPro Judge 2021 - present 
 
Education: 

 University of California, Davis, Martin Luther King Jr. School of Law Juris Doctorate awarded. 
 

 University of California, School of Education: Master’s Degree in Education – incomplete 
 

 University of California, Riverside:  Bachelor of Arts in Political Science awarded. 
 

 Riverside Community College:   Associate of Arts degrees awarded in Spanish for Transfer; 
Communications for Transfer; Communications, Media and Languages; Humanities, Philosophy, 
and Arts; Administration and Information Systems; Social and Behavioral Studies; Fine and 
Applied Arts, Law, Public Policy & Society for Transfer, Sociology for Transfer.  PENDING:  
History for Transfer; American Studies; Communications for Transfer 2.0.  Associate of Sciences 
degrees awarded in Business Administration – Accounting, Human Resources, General 
Business, Management, Global Enterprise; Business Administration for Transfer; Business 
Administration for Transfer 2.0; Economics for Transfer; Administration of Justice for Transfer. 

 
Publications: 

 California Senate Bill 1104 Pupil safety: human trafficking prevention resources.  Passed into law 
2018.  (Authored bill proposal on behalf of the California Federation of Women’s Clubs receiving 
bipartisan sponsorship from the highest-ranking party leaders on both sides of the aisle in the 
California Senate.  The bill was endorsed by the American Academy of Pediatricians, California; 
the California Catholic Conference; the California Federation of Teachers; the California 
Partnership to End Domestic Violence; the Children’s Law Center of California; the Joyful Heart 
Foundation; Operation Safehouse; and the Riverside Sheriffs’ Association.) 

 
 Legislation and Public Policy Reporter – Published a monthly program newsletter for the 

California Federation of Women’s Club on Legislation and Public Policy with a subscription of 
about 300, 2015-2019 

 
 California Clubwoman Magazine – Staff writer for the California Federation of Women’s Clubs 

magazine, 2020-present. 
 

 California Federation of Women’s Clubs Resolutions on Human Trafficking, Styrofoam Waste and 
Lifelong Learning. 

 Defense Appellate Brief for Simmons v. West Covina Medical Clinic (1989) 212 Cal 3rd 696 
establishing standards for “lost opportunity” on behalf of the defense in a Wrongful Life case.
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Lesson Plans for Increasing Your RONR Ranking Expertise 
Developed and presented by Jennifer Nickel, J.D., R.P. 

 
 
RATIONALE: 
This lesson is intended to prepare student to effectively meet credentialing learning objective 
9.14, 9.15, 9.16, 9.17, 9.18, 9.22.  To wit: 
 

9.14 Identify the governing documents appropriate to particular content 
used for a given purpose as described in RONRIB (3rd ed.) Chapter 10. 
 
9.15 Understand and identify how procedural rules in law may apply to an 
organization and may supersede the organization’s own rules as 
explained in RONR (12th ed.) 1:5 (last sentence) and 56:49n1. 

 
9.16 Recognize the relevance of an organization’s status as a corporation 
as described in RONR (12th ed.) 2:5–7. 
 
9.22 Recognize that if an entity is subordinate to another entity (such as a 
state chapter that is part of a national organization) the governing 
documents and rules of the superior organization must be consulted for 
provisions that supplement or supersede those of the subordinate entity. 
RONR 2:7n4. 

PRESCRIBED LEARNING OUTCOMES: 
 

1.  Upon completion of the lesson, students will be able to identify at least 2 classes of 
rules (aka foundational documents) pertaining to the conduct of an organization’s 
meeting that outrank Roberts Rules of Order in their precedence in application to rules 
governing the conduct of an organization’s meetings. 

(9.14 Identify the governing documents appropriate to particular content used for 
a given purpose as described in RONRIB (3rd ed.) Chapter 10.) 
 
(9.15   Understand and identify how procedural rules in law may apply to an 
organization and may supersede the organization’s own rules as explained in 
RONR (12th ed.) 1:5 (last sentence) and 56:49n1.) 
 
(9.16 Recognize the relevance of an organization’s status as a corporation as 
described in RONR (12th ed.) 2:5–7.) 
 
(9.22 Recognize that if an entity is subordinate to another entity (such as a state 
chapter that is part of a national organization) the governing documents and rules 
of the superior organization must be consulted for provisions that supplement or 
supersede those of the subordinate entity. RONR 2:7n4.) 

 
2.  Upon completion of the lesson, students will be able to correctly distinguish and rank 

the applicability of the 7 classes of foundational documents which are properly applied to 
the conduct of a given organizational meeting. 

(9.14 Identify the governing documents appropriate to particular content used for 
a given purpose as described in RONRIB (3rd ed.) Chapter 10.) 
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(9.15   Understand and identify how procedural rules in law may apply to an 
organization and may supersede the organization’s own rules as explained in 
RONR (12th ed.) 1:5 (last sentence) and 56:49n1.) 
 

3.  Upon completion of the lesson, students will be able to recognize the role of the 
rules/governing documents pertaining to a superior organization when applying and 
interpreting the rules governing the conduct of the subordinate organization. 

(9.15   Understand and identify how procedural rules in law may apply to an 
organization and may supersede the organization’s own rules as explained in 
RONR (12th ed.) 1:5 (last sentence) and 56:49n1.) 
 
(9.16 Recognize the relevance of an organization’s status as a corporation as 
described in RONR (12th ed.) 2:5–7.) 
 
(9.22 Recognize that if an entity is subordinate to another entity (such as a state 
chapter that is part of a national organization) the governing documents and rules 
of the superior organization must be consulted for provisions that supplement or 
supersede those of the subordinate entity. RONR 2:7n4.) 
 
 

INSTRUCTIONAL OBJECTIVES: 
 

1.  Upon completion of the lesson, students will be able to identify at least 2 classes of 
rules (aka foundational documents) pertaining to the conduct of an organization’s 
meeting that outrank Roberts Rules of Order in their precedence in application to rules 
governing the conduct of an organization’s meetings. 
a.  Upon completion of the lesson, 85% of students will be able to correctly identify 3 of the 4 

classes of rules that have precedence over Roberts Rules of Order. 
b. Upon completion of the lesson, 85% of students will be able to recognize 2 major types of 

conflicts that can occur in foundational documents that are relevant to parliamentarians and 
the conduct of meetings. 

c.  Upon completion of the lesson, 85% of students will be able to identify at least 2 levels of 
governmental laws to research for potential conflicts with RONR with 75% accuracy. 

d. Upon completion of the lesson, 85% of students will be able to correctly recognize at least 
1 government code book for research regarding potential conflicts with RONR regarding 
the conduct of meetings 

e. Upon completion of the lesson, 85% of students will be able to correctly recognize at least 
1 government code book for research regarding limitations on issues that may properly be 
brought before a given assembly that could cause a motion to be out of order. 

f. Upon completion of the lesson, 85% of students will be able to recognize at least 1 free 
resource that is available for their use to research governmental laws that may conflict with 
Roberts Rules of Order. 

g. Upon completion of the lesson, 85% of students will be able to recognize the distinctions 
between a 501(c)3 corporation’s Articles of Incorporation, bylaws, and tax-exempt status 
with 75% accuracy 

h. Upon completion of the lesson, 85% of students will be able to recognize at least 2 
governmental offices available to research in order to discover potential foundational 
documents pertaining to organizations whose business entity structure may be unknown or 
lost. 

i. Upon completion of the lesson, 85% of students will be able to recognize at least 2 
characteristics of corporations distinguishing them from other business organization forms. 

 
2.  Upon completion of the lesson, students will be able to correctly distinguish and rank 

the applicability of the 7 classes of foundational documents which are properly applied to 
the conduct of a given organizational meeting. 
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a. Upon completion of the lesson, 85% of students will be able to distinguish rules of 
different classes in regard to their ranking precedence with 75% accuracy 

b. Upon completion of the lesson, 85% of students will be able to distinguish the 
precedence between simple conflicts in law between differing governmental bodies with 
75% accuracy. 

c. Upon completion of the lesson, 85% of students will be able to correctly recognize at 
least 1 situation when laws from areas beyond the jurisdictions where they are physically 
present govern the conduct of a meeting in which they may be serving as 
parliamentarian. 

 
3. Upon completion of the lesson, students will be able to recognize the role of the 

rules/governing documents pertaining to a superior organization when applying and 
interpreting the rules governing the conduct of the subordinate organization. 

a. Upon completion of the lesson, 85% of students will be able to recognize at least 4 
common business organization structure types comprised of separate entities which 
may include corporations. 

b. Upon completion of the lesson, 85% of students will be able to correctly distinguish 3 
simple superior/subordinate relationships involving linked business entities - 
Franchises, Joint Ventures, Federations  

c. Upon completion of the lesson, 85% of students will be able to correctly differentiate 
gross differences between superior/subordinate and egalitarian relationships between 
linked business entities  

d. Upon completion of the lesson, 85% of students will be able to correctly differentiate 
gross differences between superior/subordinate and independent contractor 
relationships between linked business entities  

 

PREREQUISITE CONCEPTS AND SKILLS: 
Novice familiarity with basic organizational meetings and environments. 
 
MATERIALS AND RESOURCES: 
TEACHER:  Power Point lecture, handouts, website referrals 
STUDENT:  Smart phone may be helpful. 
 
 
LESSON ACTIVITIES:  
INSTRUCTOR 
Introduction (Anticipatory Set) 
As students enter the room and take their seats, there will be a self-test question(s) Power Point slide 
projected regarding the presentation with the advisory that the workshop is probably too elementary for 
anyone secure in all their responses.   
 
By using this technique, students are empowered to review and test their existing knowledge and self-edit 
from the class should their time be more meaningfully spent by a different workshop.  Further, this 
technique provides a preview that maps out topics that will be covered in the workshop in order to 
increase retention of material that will be covered. 
 
Further, by using this technique students will be better able to more effectively maximize their learning 
potential by using their time to attain new knowledge and eliminate wasted effort that might otherwise 
have been caused by attending a workshop by those already well versed in this topic
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Body 
Once students have settled, the instructor will introduce herself and present a Power Point lecture 
comprised of 

1.  Introduction 
Review of existing resources on this topic, 7 basic classes of rules (pyramid) and their creation 
(Instructional Objectives: (1a) (2a), 2 major conflict classifications (Instructional Objective: 1b), 
rationale for focusing presentation focus on tip of pyramid (Instructional Objectives: 2b) 
 

2. Introduction to basic types of business organization structures 
a. Distinguishing characteristics of corporate structures in comparison to other business 

structures (Instructional Objectives:  1i, 3a) 
b. Distinctions between Articles of Incorporation/charter; Bylaws/constitution; and standing 

rules/policies, and 501(c)3 corporation from a tax exemption (Instructional Objective:  1g) 
c. Subordinate/superior organizational structures:  Comparison:  Franchise v.  Joint Venture v. 

Federation v. Partnership CONTRAST:  Partnerships (Egalitarian) and Independent 
Contactors  
(Instructional Objectives:  3a, 3b, 3c, 3d) 

d. Laws governing Corporations:  Distinguish: Corporate Structure vs Corporate Activities. 
(Instructional Objective:  2C) 
 

3. Parliamentarian’s Guide to Legal Research 
a.  The relationship between law making bodies and ranking rules.  (Instructional  

Objectives:  1c, 1d, 1e, 1h) 
b. Skipping the law library:  Free easy do-it-yourself legal research without leaving the house.  

(Instructional Objectives:  1f) 
c. Common areas of conflict/ helpful “legalese” to aid your search for conflicts  

(Instructional Objectives:  1c, 1d, 1e, 1h) 
CAVEAT:  Evaluate your information source objectively.  (Instructional Objectives:  1c, 1d, 1e, 
1h 

 
Closure 
 
STUDENT ACTIVITIES/ TIME                                                   WORKSHOP 3:45 – 5:00 PM 
 
Arrival/Anticipatory Set        3:45 - 3:50 
 
Introduction & Overview        3:50 - 4:00 
 
Power Point Lecture 
Part 1 Topic Introduction         4:00 - 4:10 
Questions           4:10 - 4:15 
 
Part II Introduction to basic types of business organization structures   4:15 – 4:35 
Questions           4:35-4:45 
 
Part III Parliamentarian’s Guide to Legal Research     4:45 - 4:55 
Questions          4:55 - 5:00 
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Presenter’s Note:   
 
These materials have been collected and curated with the goal of providing easy, 
accessible and FREE access to resources that can help parliamentarians discover 
relevant conflicts where foundational documents may outrank the application of Roberts 
Rules of Order in guiding the conduct of a meeting. 
 
Because there are a wealth of resources (especially when addressing a national 
audience) and a near infinite potential for relevance given a parliamentarian may serve 
at nearly any type of meeting for just about any kind of organization, I have focused on 
the resources most likely to be relevant.  Given RONR is unlikely to conflict with national 
laws, resources focusing on State and municipal laws are prioritized, with the exception 
of the Internal Revenue Code which is commonly relevant in tax exempt organizations 
(nonprofits) because it limits the activities these organizations are permitted and limits 
how monies can be spent. 
 
Further, because this is an introductory level workshop and there is no single 
nationwide clear statement delineating the boundaries for what constitutes the illegal 
practice of law, emphasis has been placed on the idea that users will simply be looking 
for clear language conflicts between foundational documents and RONR and avoiding 
any kind of complex interpretations of the law, emphasis has been placed on Codes 
(laws created by legislative bodies) while information regarding administrative and case 
law are largely ignored. 
 
While the emphasis in this handout is to provide links to useful tools you can access as 
needed, the content of this handout is largely drawn from 2 resources who generously 
consented to use of their work including its reprinting in an effort to help make the public 
aware that these valuable resources exist for their use. Because this is a one-time 
workshop, whereas these resources continuously maintain and update their website to 
keep their content current and links functioning, please refer to these resource websites 
since they offer far more information than could be included.  My deepest thanks goes 
to New York University  Law School (https://libguides.nyls.edu/lowcostlegalresearch) 
and the American Association of Law Libraries 
(https://www.aallnet.org/advocacy/government-relations/recommended-
guidelines/access-to-legal-information/) for allowing me to copy and paste much of their 
work. 
 
An additional excellent resource I was unable to incorporate but well worth your time is 
“Research Guides, Treatise Finders, & Tutorials” at 
https://guides.ll.georgetown.edu/home. 
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RESEARCH STRATEGY TIPS 
 
 

1. Identify potential CONFLICT TYPE:  substance v. procedure. 
 

2. Identify the RELEVANCE of the question to the organization:  existence v. 
activities. 

 
3. Identify the COMMON SEARCH TERMS related to the issue using a LEGAL 

DICTIONARY if necessary to obtain legal words associated with the idea (ex:  
“proxy voting”, “electronic meetings”, “removing a director”, etc.) 

 
4. Go to the CODE BOOK most likely to be relevant to the issue (ex:  

“Corporations”, “Business and Professions”, “Labor”, etc.) and  
a.  Look at the TABLE OF CONTENTS to see what areas/statutes might provide   
information and read.; 
b.  Enter the word as a SEARCH TERM for the Code and read promising results 
 

5. If you find something that appears to be relevant or conflict, research your 
authority citation to CONFIRM IT HASN’T CHANGED. 

 
6.  If you need to better understand an area in the law, consider using a legal 

encyclopedia or resource such as WEX to get an overview and then look into the 
specifics. 
 

7. If you are dealing with a tax exempt organization, use the tutorials available on 
the IRS website - https://www.irs.gov/charities-non-profits/calendar-of-events 
,especially the recorded webinars and workshops - that are created to help 
people with no training to understand the limitations restricting these 
organizations and actions that may cause their tax exemption to be lost.   
 

8. While the organization continues to exist despite a loss in its tax-exempt status 
(which can often be reinstated), ACTIONS that violate tax exempt status 
generally violate the Articles of Incorporation and Bylaws of the organization if it 
is stated it is intended to serve a tax-exempt purpose of a provision such as IRC 
501(c)(3) (as opposed to failures to act such as failing to file paperwork 
adequately) 
 

9. Aways look up any Code sections stated in an organization’s Articles of 
Incorporation or Bylaws. 
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https://www.aallnet.org/advocacy/government-relations/recommended-guidelines/access-to-legal-information/ 

 
GUIDE TO EVALUATING LEGAL INFORMATION ONLINE 
 
Drafted by the American Association of Law Libraries, Digital Access to Legal Information Committee, June 8, 2016 
Approved by the Executive Board, July 2016, Tab 2 
 
 

INTRODUCTION 
This guide is intended to help members of the general public evaluate legal information 
accessed online. The guide outlines important issues to consider when deciding whether a 
website provides reliable and current information that is suitable for a particular law-related 
information need. 
 
Though the guide notes some of the unique issues involved in conducting legal research online, 
it is not intended as a legal research tutorial. Those seeking a more formal introduction to this 
type of specialized legal research may consult the sources listed in the “Additional Information” 
section at the end of the guide. For definitions of terms used in the guide, visit Wex, a free legal 
dictionary and encyclopedia sponsored and hosted by the Legal Information Institute, or The 
Law Dictionary, featuring Black’s Law Dictionary Free Online Legal Dictionary 2nd Ed. 
 
For related information regarding the American Association of Law Libraries’ principles 
regarding public information on government websites, consult the Association’s Guiding 
Principles For Public Access To Legal Information On Government Websites. 
 
EVALUATING ONLINE SOURCES 
There are three main factors to consider in evaluating online sources of legal information: 
content coverage, currency, and reliability. 
 
I. CONTENT COVERAGE 
 

A. PRIMARY LAW AND SECONDARY SOURCES. 
 
Primary law is the text of the law itself. It includes constitutions, charters, statutes, ordinances, 
administrative regulations, administrative decisions, and judicial opinions issued by federal, 
state, and tribal governmental entities. Secondary sources explain or comment on primary law, 
providing references to primary law. Secondary sources may be published or created by 
governmental entities or private entities. Secondary sources published by private entities 
include scholarly journals, legal encyclopedias, blogs on legal topics, subject specific treatises, 
practice guides and monographs, legal dictionaries, and annotations (comments, summaries, or 
reference notes following the text of the law). Governmental entities also produce secondary 
sources in the form of reports, guidelines, check-lists, legislative histories, regulatory histories, 
and other publications that do not embody the law itself. 
 
When looking at a law-related website, be careful to distinguish between primary and secondary 
sources. While secondary sources are helpful in understanding legal concepts, it is primary law 
that binds the courts. 
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B. OFFICIAL AND UNOFFICIAL SOURCES. 
 
Primary law is promulgated by governmental entities which designate an official source as the 
authoritative text of that primary law. The official source may be published by the government 
itself or by a commercial publisher authorized by the government. 
 
Unofficial sources may be made available by governmental entities or published by commercial 
publishers. These unofficial sources can be useful because they often are published in a timelier 
manner and, in the case of unofficial commercial publications, often include additional content 
such as annotations and explanatory notes. 
 
It is important to know if you are looking at an official or unofficial version of primary law. 
Researchers may find both official and unofficial sources of legal information useful, depending 
on the nature of the research and the reason for citing a particular primary authority. For 
example, when preparing a legal action or writing a scholarly paper, it is necessary to use the 
government-designated official source of law. In other instances, however, the unofficial 
electronic version may be both sufficient for the research purpose and the most current source 
available. 
 
If there is a difference between an official and unofficial version, the official version controls. In 
many cases, a governmental entity will provide an unofficial online version for informational 
purposes and the site will include a note stating the content should not be relied upon as the 
official source of the law. In other cases, the governmental entity may only publish certain 
primary material electronically and designate the electronic version as the official version. Often, 
however, the official status may be difficult to determine. If you have questions about whether 
material is official or unofficial, you may need to contact the governmental entity responsible for 
its publication. 
 
For information on official and unofficial sources on a state-by-state basis, see the American 
Association of Law Libraries State Online Legal Information site, which provides information 
about the official status of online session laws, statutes, administrative registers, administrative 
codes, and appellate court opinions in all fifty states and the District of Columbia. 
 
C. JURISDICTION. 
 
Different laws apply in different places. Each state and tribal government has its own legal 
system, and there is a federal legal system as well. The subject matter of the legal issue affects 
whether federal, tribal, state, or local sources of law need to be consulted. Geographic 
considerations, such as where the people involved live or who owns the land where an incident 
occurred, also affect which law applies. For instance, tribal law, rather than New Mexico state 
law, may apply to a dispute arising on an Indian reservation within the state. In addition, if there 
are contradictory laws on a matter, federal law may preempt state law, and state law may have 
control over local law. 
 
To determine jurisdictional relevance, consider questions such as: 
 

 For primary law, where is the court, legislative body, or executive agency 
geographically located? What is the geographic scope of that body’s law-making 
power? 
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 For sites interpreting or re-stating the law, is the source of the law and where it 
applies made clear? It can be helpful to consider where the author or 
organization that created the page is based because sometimes the website will 
only present the law of that jurisdiction. 

 
For more information on jurisdiction, see the definition provided by the Legal Information 
Institute. 
 
 
D. CONTEXT OF SOURCES. 
 
Legal information is best read in full text and in context. It is important to know whether a site is 
providing the complete content of a given source. In addition, one must consider the interplay of 
different sources of law and access all sources that are relevant to the legal issue being 
researched. Briefly, the basic hierarchy of legal authority begins with the jurisdiction’s 
constitution – the origin of basic governmental responsibilities and individual rights. Legislative 
bodies pass statutes or ordinances that become law. The executive branch creates regulations 
to help enforce and administer these statutes and ordinances, and issues rulings, decisions, 
and orders. Courts settle claims and issues based on common law, and interpret laws, 
regulations, and constitutions. Courts issue opinions that have the binding effect of law. 
 
When evaluating a site’s content coverage, consider the following: 
 

 Are laws, court rulings, or regulations published in full text as promulgated by the 
governmental entity, or are they only excerpted or paraphrased? 
 

 Are references provided to sources of full text (preferably to the official source) so 
that you can verify the accuracy of the information? 

 
 Is there a disclaimer that the information on the site is not official? Or does the site 

state the information is the official version of the primary law? 
 

 Does the site indicate which jurisdiction it applies to? A site offering comments on 
New York divorce law will not be helpful to people seeking divorce in California. 

 
 Are references to other relevant information, such as related statutes, constitutional 

provisions, court opinions, or regulations provided? Note: This tends to be a value-
added feature and is not available on many free websites. The absence of these 
references does not necessarily mean the site is unreliable, but the user may want to 
seek out this additional information in other ways. 

 
 Does the site provide helpful finding tools, such as indexing, and the ability to search 

by document number (e.g., code section, docket number), title or parties in a case, 
keyword, and subject? 

 
 
 
II. CURRENCY 
 
As new statutes are passed, regulations put into effect, and court cases decided, the law can 
change. It is important to consult the most up-to-date information available. It also is important 
to distinguish between the currency of the site and the currency of the information contained on 
the site; they are not necessarily the same. 
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To determine the currency of a site, consider the following: 
 

 What is the last update or revision date given for the site? 
 

Be aware that the date provided may be automatically updated by the page. This may be 
especially likely if the last update date is the current date. Check the page on more than one 
day to see if the last update date is always the current date. Do the links provided within the site 
still work, or do you see many “page cannot be displayed” responses when you click on the 
links? 
 
To determine the currency of the information on the site, consider the following: 
 

 Is there any language indicating the date range for the information included on the site? 
 

 A legislative site might have language such as “current through the 2015 session.” A site 
containing administrative regulations might say “current through April 2016.” 

 Does a site with legislative information provide effective dates (dates when the provisions of 
an enacted statute go into effect)? Does it include pending legislation? 
 

 Is there a “last updated” date to determine currency? 
 

 How does the date the site was last updated compare to the frequency with which statutes 
are passed, cases decided, or regulations promulgated in that particular jurisdiction? 

 
 Is there a clearly defined archive section containing older materials, organized by date or 

legislative session? If the archive section is a couple of years old, this may indicate the site is 
not being updated regularly. 

 
 
III. RELIABILITY 
 
An important step in evaluating the reliability of online sources of legal information is to 
determine the source of the information, the qualifications and expertise of the author, and the 
purpose for which the site is intended. 
 
To determine the reliability of a site and the information provided there, consider the following: 
 

 Is the author/source of the material clearly identified? Is the source hosted by a 
governmental entity or by a private entity that is licensed or contracted by the 
government? 
 

 Is an explanation regarding chain of custody and the transference of information 
between the law-making body and the publisher provided? 

 
 Is the text of the content authenticated? Does the content bear a certificate or mark 

indicating that the governmental entity has verified that the text is complete and 
unaltered when compared to the version approved or published by the content 
originator? For a more complete definition of authentication, see the AALL Definitions 
of Inventory Categories that are evaluated on American Association of Law 
Libraries State Online Legal Information site. 
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 For information written by an individual, are qualifications provided, such as 
biographical information or a resume listing education and experience? Can this 
information be verified with a different source? 

 
 Was the site created purely to inform or for another purpose, such as influencing 

public opinion or selling a product or service? When evaluating a website designed to 
be persuasive, it is particularly important to be aware of the viewpoint being 
advocated and to consider carefully whether information presented is factual and 
complete. 

 
 Does the site use a clear writing style and proper spelling, grammar, and 

punctuation? 
 

 What information about users is collected, and why? 
 
 
ADDITIONAL INFORMATION 
 
For additional information on evaluating websites, see: 
 

 Southern Illinois University Law Library, Evaluating Websites and Other Information 
Resources 
 

 American Association of Law Libraries, Private Law Librarians Special Interest 
Section, The Internet as a Legal Research Tool 
 

 University of Akron Law Library, Evaluating Websites and Blogs 
 
 
For a more detailed introduction to legal research, see 
: 

 American Association of Law Libraries, Legal Information Services to the Public 
Special Interest Section, How to Research a Legal Problem: A Guide for Non-
Lawyers 
 

 Southern California Association of Law Libraries, Locating the Law: A Handbook for 
Non-law Librarians (5th ed. 2011) 

 
 Your local library may also provide books on legal research. 

 
For helpful links to online sources, see: 
 

 American Association of Law Libraries, Legal Information Services to the Public 
Special Interest Section, Public Library Toolkit (which includes state-specific public 
library toolkits providing information on each state’s legal resources, links to sources 
available online, and links to state-specific research guides) 
 

 Law Library of Congress Public Services Division, Guide to Law Online 
 

 National Archives, Government Documents in the Archives Library Information Center 
 

 Georgetown Law Library, Free and Low Cost Legal Research Guide 
 

 Duke Law Library, Legal Research on the Web 
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For guidance on citing to government publications, see: 
 

 University of North Texas University Libraries, Tutorial: Citing Government 
Publications (General Guidelines) 
 
 

DISCLAIMER 
 
Many links included in the Guidelines are to sites over which neither the American Association 
of Law Libraries (AALL) nor any of its members asserts any authority or control. AALL assumes 
no responsibility for the accuracy or veracity of the information that a user may encounter at 
these sites. 
 

 
(https://libguides.nyls.edu/lowcostlegalresearch) 

 

FREE & LOW-COST LEGAL RESEARCH GUIDE 
 
 

Resources for free or low-cost legal research, providing a great way to get started with research 
if you don't have access to paid databases or if you want to get an overview of a topic before 
using potentially expensive searches 
 
 
Contact A Librarian 
212.431.2332 
reference@nyls.edu 
 
 
Link Rot 
Watch for link rot (when web pages go missing).  
 
If a web page goes missing, try referring to the following resources:   
http://archive.org/web/web.php   (via the Internet Archive):  The Internet Archive Wayback 
Machine puts the history of the World Wide Web at your fingertips. The Archive contains over 
100 terabytes and 10 billion web pages archived from 1996 to the present. 
Cyber Cemetery:  https://govinfo.library.unt.edu  The CyberCemetery is an archive of 
government websites (usually defunct government agencies) that have ceased operation. 
 
 

FREE ONLINE LEGAL DICTIONARIES 
 

 Wex 
https://www.law.cornell.edu/wex 

Legal Information Institute, Cornell University Law School 
Wex is a free legal dictionary and encyclopedia sponsored and hosted by the Legal 
Information Institute at the Cornell Law School. The entries are collaboratively created 
and edited by legal experts, mostly legal academics and distinguished practitioners, who 
have demonstrated expertise in a particular area of law. 
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 FindLaw Legal Dictionary 

https://dictionary.findlaw.com/ 
Thomson Reuters 
The FindLaw Legal Dictionary provides free access to over 8,200 definitions of legal 
terms. Search for a definition or browse its legal glossaries. Many of the entries are 
sourced from Merriam-Webster's Dictionary of Law (1996). 
 

 The Law Dictionary 
https://thelawdictionary.org/ 

Featuring Black’s Law Dictionary Free Online Legal Dictionary 2nd Ed. 
 

 Nolo's Free Dictionary of Law Terms and Legal Definitions 
https://www.nolo.com/dictionary 

Nolo 
Nolo’s Free Dictionary of Law is a browsable source for plain-English definitions for legal 
terms. Nolo has been a recognized publisher of self-help legal materials since 1971 and 
make much of their content available for free online. A free iOS app version is also 
available in the App Store. An internet connection is not required to use the app. 
 

 Legal Dictionary 
https://legal-dictionary.thefreedictionary.com/ 

TheFreeDictionary.com by Farlex  
The main source of TheFreeDictionary's legal dictionary is West's Encyclopedia of 
American Law, 2d ed., which contains more than 4,000 entries detailing terms, concepts, 
events, movements, cases, and individuals significant to United States law. The legal 
dictionary also incorporates over 3,000 terms from The People's Law Dictionary by 
Gerald and Kathleen Hill. An app version is also available with free offline access from 
the App Store and from Google Play. 
 

 Merriam-Webster's Law Dictionary 
https://www.merriam-webster.com/legal 

Search more than 10,000 legal words and phrases for clear definitions written in plain 
language from the dictionary experts at Merriam-Webster. 
 

 Legal Dictionary 
https://www.justia.com/dictionary/ 

Access definitions browsable by major legal topics. 
 

 Legal Dictionaries 
https://repository.library.georgetown.edu/handle/10822/559416 

DigitalGeorgetown 
Georgetown Law Library maintains an online repository that includes digitized copies of 
historical dictionaries dating from 1575 to 1916, including Black’s Law Dictionary.  
 

Free Online Legal Glossaries 
 Glossary of Legal Terms  

https://www.uscourts.gov/glossary 
United States Courts 
A browsable glossary of commonly used legal terms from the U.S. Courts. 
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 Glossary 
https://legalaidnyc.org/glossary/ 

The Legal Aid Society 
 
 
 

Legal Research Portals 
Directories provide a subject arrangement of web sources. The value of the Directory often 
depends on the person or organization that catalogs, arranges, and describes the sites. 
 

 Guide to Law Online  
https://guides.loc.gov/law-library 

"An annotated guide to sources of information on government and law available online," 
created by the Law Library of Congress Public Services Division. 
 
Topics covered include International and Multinational law, Nations of the World, U.S. 
Federal, and U.S. States and Territories. 
 

 Justia  
https://www.justia.com 

 
 Cornell Legal Information Institute (LII)  

https://www.law.cornell.edu 
 

 Cornell Legal Information Institute (LII) - Legal Materials by State  
https://www.law.cornell.edu/states/opinions 
 
 

Other Materials 
 

 Online Legal Information Resources by the American Association of Law 
Libraries 

https://www.aallnet.org/advocacy/government-relations/online-legal-information/ 
A guide to free online primary legal materials, organized by state. The guide includes 
information on state session laws, statutory codes, registers, administrative codes, and 
court opinions. Also included is information on state and local public law libraries 

 
 
State Codes* 

 https://codes.findlaw.com/* 
*Not an NYULS listed source 
 
 
Municipal Codes 

 American Legal Publishing Code Library 
https://codelibrary.amlegal.com/ 

 
 Municode  

https://library.municode.com/ 
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A free resource that provides more than 3,200 municipal codes. The side panel table of 
contents feature makes each code easy to browse and the changes function lets you 
see what sections have been recently edited 

 
United States Code 

 http://uscode.house.gov/ 
 
 https://www.law.cornell.edu/uscode/text 

 
 Internal Revenue Code of 1986 

https://www.taxnotes.com/research/federal/usc26 
Related final and temporary regulations and legislative history included for certain code 
sections. 
 
 
 

 A-Z Index of U.S. Government Departments and Agencies 
https://www.usa.gov/agency-index 

 
 Catalog of Government Publications 

https://catalog.gpo.gov/F 
A finding tool for federal publications providing direct links to those that are available 
online. Users can search by authoring agency, title, subject, and general keyword. More 
options are available through the "Advanced Search" feature. The catalog also offers 
you the option to find a nearby Federal Depository Library that has a particular 
publication. 

 
 SEC.gov 

Website for the Securities and Exchange Commission the agency responsible for 
administering Federal securities law. 

 
 EDGAR 

https://www.sec.gov/edgar 
Search registration statements, periodic reports, and other required forms filed with the 
SEC by public foreign and domestic companies. 
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INTERNATIONAL AND FOREIGN LAW 
 

Research Guides 
Consulting a research guide is a great first step when starting any international or foreign law 
research project. 
 

 GlobaLex 
https://www.nyulawglobal.org/globalex/ 

GlobaLex provides detailed research guides on many international, foreign and 
comparative law topics. 
 

 International Legal Research Tutorial 
https://law.duke.edu/ilrt/about.html 

From University of California, Berkely and Duke University, this guide is “designed to 
teach students research strategies and methodology for researching both print and 
electronic sources of international legal materials.” 
 

 Guide to Law Online: Nations of the World (Library of Congress) 
https://www.loc.gov/research-centers/law-library-of-congress/researcher-resources/guide-to-
law-online ?loclr=bloglaw 

Organized by jurisdiction, this annotated guide from the Library of Congress provides 
links to free online legal resources for foreign jurisdictions. 
 

 United Nations Research Guides provided by the Dag Hammarskjöld 
Library 

https://research.un.org/en?b=g&d=a&group_id=2087 
 

 UN International Law Documentation: Treaty Research 
https://research.un.org/en/docs/law/treaties 

United Nations research guide dedicated to UN treaty research. 
 
Treaties 
When searching for the full text of a treaty, status information, preparatory works or other 
related treaty documents, search for the body or organization that promulgated the treaty.  For 
example, the Council of Europe is a source of information for the European Convention on 
Human Rights and other Council of Europe treaties. 
 

 US Department of State Office of Treaty Affairs 
https://www.state.gov/bureaus-offices/treaty-affairs/ 

Treaties in Force (treaties and other international agreements to which the United States 
is a party) and information on treaties pending in the United States Senate. 

 
 Treaties and Other International Acts Series (TIAS) 

https://www.state.gov/tias/ 
The first place U.S. treaties are officially published. 

 
 United Nations Treaty Collection 

https://treaties.un.org/ 
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Other Reference Sources 
 ReferenceDesk.org  

http://www.referencedesk.org/ 
Provides valuable reference tools including dictionaries, thesauri, quotations, converters, 
and calendars. See also, Refdesk.com. 

 Hathi Trust 
https://www.hathitrust.org/

Not-for-profit collaborative of academic and research libraries preserving 17+ million 
digitized items including books, serials and government documents. Items in the public 
domain are fully accessible while items held in copyright are searchable. 

o Wikipedia
Reliability of Wikipedia - See what Wikipedia says about itself.

https://en.wikipedia.org/wiki/Reliability_of_Wikipedia 
Wikipedia’s Disclaimer - Read Wikipedia’s Disclaimer.

https://en.wikipedia.org/wiki/Wikipedia:General_disclaimer 
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Increasing Your RONR Ranking Expertise 
Presented by:  Jennifer A. Nickel, J.D., R.P. 

 
“LAWS” = Laws (ranked federal, state, local (county, municipal); Existence v. Activity.) (Interpreted from RONR 2:1)   

 
“ARTICLES OF INCORPORATIONORATION” = Creation documents defining the purpose and scope of the organiza�on, 
especially if required to be filed with the government (corpora�ons, limited liability companies, limited partnerships per 
state).  Supersede all its other rules.  In corpora�ons, Ar�cles of Incorpora�on cannot be suspended by the organiza�on 
itself unless the document so provides.  With other types of organiza�ons, the crea�on documents and intent of the 
organiza�on’s creators should be used to interpret whether provisions may be suspended, with special regard to 
government filings in those organiza�ons where government approval is required to bring the organiza�on into 
existence.  (Interpreted from RONR 2:7)  

 
“CONSTITUTION & BYLAWS“ = The organiza�on’s own basic rules relating principally to itself as an organization, rather 
than to the parliamentary procedure that it follows.  “The term bylaws, as used in this book, refers to this single, 
combina�on-type instrument—by whatever name the par�cular organiza�on may describe it—which: 1) Should have 
essen�ally the same form and content whether or not the society is incorporated (except for the omission or inclusion of 
ar�cles on the name and object as noted below);  2) defines the primary characteris�cs of the organiza�on—in such a 
way that the bylaws serve as the fundamental instrument establish an unincorporated society, or conform to the 
corporate charter if there is one; 3) prescribes how the society func�ons; and 4) includes all rules that the society 
considers so important that they (a) cannot be changed without previous no�ce to the members and the vote of a 
specified large majority (such as a two-thirds vote), and (b) cannot be suspended (with the excep�on of clauses that 
provide for their own suspension under specified condi�ons, or clauses in the nature of rules of order….”  (Interpreted 
from RONR 2:8)   
 
“SPECIAL RULES OF ORDER”= Rules related to the orderly transaction of business in meetings and to the duties of 
officers in that connec�on.  The organiza�on’s “basic rules” generally state that “the current edi�on” of a generally 
accepted manual of parliamentary law will govern as its parliamentary authority, and then only such special rules of 
order as the organization finds necessary to supplement or modify the manual are adopted. Special rules of order 
supersede any rules in the parliamentary authority with which they may conflict.  (Interpreted from RONR 2:15-16.) 
 
“RULES OF ORDER” =   Where the organiza�on’s own “basic rules” do not designate a parliamentary authority, one may 
be adopted by the same vote as is required to adopt a special rule of order, although it is preferable to amend the basic 
rules. In a mass mee�ng or a mee�ng of a body not yet organized, adop�on of a parliamentary authority (or individual 
rules of order) may take place at the beginning of the mee�ng by majority vote.  (Interpreted from RONR 2:16.)  
 
“STANDING RULES & POLICIES & PROCEDURES” =  Except in the case of conven�ons, are rules (1) which are related to 
the details of the administration of a society rather than to parliamentary procedure, and (2) which can be adopted or 
changed upon the same condi�ons as any ordinary act of the society. (Interpreted from RONR 2:23.)  
 
“CUSTOM” = A par�cular prac�ce may some�mes come to be followed as a mater of established custom.  (Interpreted 
from RONR 2:25.)  
 
 
 
 
 
 
 

 

 



 

FIVE FUNDAMENTAL BUSINESS ORGANIZATION TYPES 
 

1.  SOLE PROPRIETORSHIP 
1 FLESH AND BLOOD PERSON 
FORMATION - Free to act in accordance with law, Fully liable for their ac�ons and business 
LAWS – Look to type of organiza�on, business, or ac�vity 
 

2.  GENERAL PARTNERSHIPS 
2+ “PERSONS”*  
FORMATION:   By Agreement (not necessarily writen agreement.) 
LAWS – Look to 

1.  State laws regarding Partnerships (all states have them; look in Business & Professions Code, or similar.) 
2. Uniform Partnership Act (subordinate to state and local laws). 

a. Partners can agree to almost anything between themselves. 
b. Equal rights in management. 
c. VOTING:  Ordinary matters need majority vote; extraordinary matters must have unanimous 

consent. 
d. Partners can only be added with the unanimous consent of the existing Partners / Expulsion: usually 

governed by Partnership agreement. 
 

3.  LIMITED PARTNERSHIPS 
2+ “PERSONS”* 

a. LIMITED PARTNER(S) – PASSIVE with limited role; limited to capital investment.  If “person” manages or 
controls the organization (ex:  making decisions regarding finances or daily operations; more than merely 
offering advice), the person may be a General Partner. 

b. GENERAL PARTNER(S) – ACTIVE manages or controls the organization (ex:  making decisions regarding 
finances or daily operations), Full personal liability. 

FORMATION:   By Agreement 
LAWS – Look to: 

1. State laws regarding Limited Partnerships.  
2. Revised Uniform Limited Partnership Act. 

 
4.  LIMITED LIABILITY COMPANY 
1+ “PERSONS”* 
FORMATION:  Requires State Approval to exist.  Determined by Individual State law o�en includes individuals,  

corpora�ons, other LLCs and foreign en��es.  
LAWS – Look to: 

1.  State Laws (especially Business & Professions Code, or similar code.) 
2.  U.S. Internal Revenue Code. 

 
5.  CORPORATIONS  
1+ “PERSONS” = CREATES A NEW *FICTIONAL/IMAGINARY* PERSON 
FORMATION:   Requires State Approval a�er filing Ar�cles of Incorpora�on & Bylaws reques�ng permission to exist 
LAWS – Look to: 

1. State Laws (especially Corporations Code, or similar code.) 
2.  U.S. Internal Revenue Code. 

 

*“Person” as “flesh and blood” or another business organiza�on type. 
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